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Bankruptcy Client Document Requirements
1. Complete and Sign the Engagement Letter, making sure to place your initials at the top of each page after having reviewed each page.

2. Please provide the following materials to my office:
a. Pay stubs for the immediately preceding six-months (example: If today was November 10th, 2009, we would need May-October 2009 pay-stubs.)  If pay-stubs are unavailable, please provide the two most recent pay-stubs that show current year-to-date gross salary/income.

b. Tax returns for previous two years (or $20 fee for us to electronically request them.)
c. Originals of all bills for the past two months, especially non-utility bills (example: credit card bills, car loan, mortgage, etc.)  If originals are unavailable or you get your bills/statements electronically, printouts of online bills/statements are accepted, otherwise we can work with you to request duplicates from them via mail at an extra cost.

d. Originals (or printouts from website) of bank statements for the past 6 months.  If originals are unavailable, we can work with you to obtain copies from the banks online, or request duplicates from them via mail at an extra cost.

e. Original of your car sales or lease agreement if you still have it.
f. Original of your mortgage documentation.

g. Original agreement for any bank loan, payday loan, gambling marker, and any other loan that you have signed and are expected to pay.
h. Original or copy of any letters sent to you by creditors, lenders, collection agencies or collection attorneys relating to any debt your presently own.

i. Original or copy of any lawsuit you are presently a party to, i.e. plaintiff and/or defendant.  If you do not have copies of the lawsuit(s) please provide us as much information as you can, including the plaintiff, case number, etc.
3. Please provide a listing of your estimate of the value of the personal property you own, including home appliances, televisions, computers, pets, valuable coins, antiques, furniture, and similar items.

4. Please provide details of every car, boat, motorcycle, bicycle, or any similar item that you own, including make/model/year/value/amount owed.

5. Please provide details for any payment you have made to anyone for a debt, including to family members, credit cards, loans, mortgages, etc.
The Initial Consultation Questionnaire includes some of this information, but before filing, we must see actual documentation verifying the information that was included on the Initial Consultation Questionnaire.
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